
Here’s a Resume Template for a Prisoner Reentry Program designed to address gaps in work 
history, focusing on transferable skills, rehabilitation efforts, and positive attributes gained 
during incarceration. This format is structured to emphasize growth, readiness for employment, 
and readiness to contribute. 

 

[Your Name] 

Phone: [Your Phone Number] 
Email: [Your Email Address] 
LinkedIn (optional): [LinkedIn Profile URL] 
Address (optional): [Your Address] 

 

Objective 

Motivated and dependable individual seeking a position in [desired industry/field] to apply skills 
in [relevant skills]. Eager to bring strong work ethic, newly developed abilities, and commitment 
to personal and professional growth to a dynamic team. 

 

Skills & Qualifications 

• Strong Work Ethic: Demonstrated reliability, punctuality, and persistence in 
challenging environments. 

• Adaptability: Ability to thrive in changing circumstances and learn new skills quickly. 
• Problem-Solving: Capable of identifying issues and finding practical solutions. 
• Communication: Able to communicate effectively with others, both in writing and 

verbally. 
• Teamwork: Collaborative, team-oriented approach to work. 
• Technical Skills: [list specific skills, e.g., computer skills, trade-specific knowledge, 

certifications, etc.] 

 

Work Experience 

[Job Title/Role] | [Company/Organization Name] | [Location] 
Month Year – Month Year 

• [Briefly describe responsibilities, highlighting transferable skills or positive 
contributions.] 



• [If applicable, mention volunteer work or part-time positions obtained while 
incarcerated.] 

• [Include any accomplishments or specific contributions, e.g., leadership roles in prison-
based programs, projects, or workshops.] 

[Job Title/Role] | [Company/Organization Name] | [Location] 
Month Year – Month Year 

• [Describe responsibilities or experiences that demonstrate readiness for future 
employment, such as personal projects, jobs within a correctional facility, or skill-
building activities.] 

 

Rehabilitation and Personal Development 

[Program Name or Certification] | [Institution or Organization Name] | [Location] 
Month Year – Month Year 

• Completed [type of program] focused on [skills learned, e.g., conflict resolution, job 
readiness, career development]. 

• Participated in [workshops, training sessions, volunteer efforts] that developed [specific 
skill set, e.g., leadership, communication, or trade skills]. 

• Earned [certification or achievement, if applicable] during time of incarceration. 

 

Education 

[Degree or Certification] | [Institution Name] | [Location] 
Month Year of Graduation 

• [List relevant coursework or academic achievements if applicable.] 
• [Mention if this education was obtained while incarcerated.] 

 

Volunteer Experience (Optional) 

[Volunteer Title] | [Organization Name] | [Location] 
Month Year – Month Year 

• Volunteered to [describe duties and how the role developed transferable skills]. 
• Gained experience in [specific tasks or responsibilities that are relevant to the desired 

job]. 



• Demonstrated [reliability, leadership, or other qualities that show readiness for 
employment]. 

 

References 

Available upon request. 

 

How to Address Gaps in Work History: 

1. Focus on Skills Acquired: Instead of simply leaving gaps, mention the skills you gained 
through the rehabilitation process, volunteer work, or other activities during 
incarceration. 

2. Highlight Relevant Experiences: Include any prison-based jobs, certifications, or 
volunteer work that demonstrates work readiness. 

3. Emphasize Personal Growth: Highlight any programs, training, or activities that show 
you’ve made strides in improving your skills and mindset. 

4. Use the Objective Statement: This is a chance to focus on your growth, future 
ambitions, and what you can bring to the job. 

5. Be Honest but Positive: If asked about work history gaps in an interview, focus on how 
you’ve learned from past mistakes, worked on rehabilitation, and are now ready to move 
forward. 

This template is structured to present your journey in a positive light, focusing on growth, skills, 
and readiness to contribute to the workforce. 
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