
A DAP case note is a required format in the Life Changes recovery program to document client 
interactions. The acronym DAP stands for Data, Assessment, and Plan, ensuring that documentation is 
clear, organized, and focused on the client’s current situation and future steps. This format helps maintain 
concise, consistent records, facilitating ongoing recovery planning and effective communication among 
team members. 

Here's what each component of the DAP note entails: 

1. D - Data: This section contains objective information about the session. It includes facts, 
observations, or direct statements made by the client, often including their mood, appearance, and 
behaviors. 

2. A - Assessment: This section is your professional judgment or interpretation based on the data. It 
includes how you understand the client's progress, needs, or challenges, and any concerns that 
arose during the session. 

3. P - Plan: This section outlines the next steps. It specifies the treatment plan or follow-up actions, 
including future sessions, interventions, referrals, or actions that both you and the client will take 
moving forward. 

 

How to Write a DAP Case Note 

Assume you had an intake meeting with the client Joe Dirt.  Below is a “quick & dirty” summary of your 
conversation with Joe.  

“Joe Dirt, a 35-year-old father of three, was release last week after serving time for non-violent offenses. 
He will be on parole for 18 months. Joes challenges are lack of educational, poor family relations, a 
history of addiction and ongoing financial obligations for child support and restitution. Joe wants to 
rebuild his life, reconnect with his children and estranged wife, and be successfully employed. He knows 
he has a lot of work to do on himself and says he's willing to go to counseling and recovery meetings.  

Before prison Joe worked in a ware house roles as a pick and pull person. He’s certified in forklift 
operation but he believe his certification has expired. He thinks he could be a warehouse supervisor but 
with a 10th grade education doubts he would qualify. he doesn't have transportation so is concerned 
about how he would get to work. More than anything, Joe wants to get back together with his wife and 
buy a home so they can raise their family together.” 

Note, the above summary does not take grammar or punctuation into consideration – this is simply a 
“brain dump”   

• Navigate to www.ChatGPT.com 
• Copy the above note into Chat GPT 
• Hit “enter + shift” this moves your cursor down one row 
• Type “Create a DAP Case Note” 
• This is a time saving effort that will also include a correction of any spelling or grammatical 

errors.   
• At Life Changes, we request all staff use CHAT GPT in the interest of consistency.  
• ALWAYS, review your case notes for accuracy prior to inputting them into the client file.  

http://www.chatgpt.com/


Example of a DAP Case Note: 

D: Data 

• Client: Joe Dirt, 35, father of three, released last week 
• Parole: 18 months 
• Challenges: Lack of education, poor family relations, addiction history, financial obligations 

(child support and restitution), no transportation 
• Employment History: Warehouse roles, forklift certified (may be expired) 
• Goals: Reconnect with family, secure employment, buy a home 
• Willingness: Open to counseling and recovery meetings 

A: Assessment 

• Joe is motivated to rebuild his life, but his lack of education, expired certification, and 
transportation are barriers. He is committed to improving his situation through counseling and 
recovery meetings and is focused on family reunification. 

P: Plan 

• Short-Term Goals: 
o Renew forklift certification, find transportation solutions, explore job placement options 
o Budget to address financial obligations 
o Continue counseling and recovery meetings 

• Long-Term Goals: 
o Secure stable employment, support family reunification, explore educational 

opportunities, and plan for homeownership 

This concise version captures key points while focusing on action steps. 

Things to Consider 

1. Be Objective: Stick to what was observed or directly shared by the client. Avoid adding 
interpretations or assumptions. 

2. Assess, Don’t Diagnose: The assessment should reflect your understanding of the client’s 
situation, but it's not a clinical diagnosis. Focus on how the client is responding emotionally and 
behaviorally. 

3. Create Actionable Plans: The plan should be clear, specific, and aligned with the client’s goals. 
Outline measurable steps that can help the client progress. 
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